
How to send a newsletter on Dehub
The newsletter feature allows groups to send a customized message to members of their 

DeHub group.
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Log in to DeHub

Manage your group
Log in to DeHub
Click on the Groups icon on the top menu
Select the Manage icon on the right

Go to Emails

Click Create 
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How to send a newsletter on Dehub

Select recipients and click on Compose 
email for selected groups after you have 
completed your recipient list.

Select Email Builder to create a 
customized newsletter for your group

The Email Builder has 
six seperate steps.
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7Review your recipients 
by scrolling to the 
bottom of the list.



How to send a newsletter on Dehub

Setup your subject, "from" email, and 
introduction

Select a template and 
customize the design 
by dragging desired 
features to the 
newsletter template
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How to send a newsletter on Dehub

After editing you are able to select click 
boxes for events, surveys, or pages to 
assist recipients with further navigation.10

11 Once complete, preview and select 
delivery settings.
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