HOW TO SEND A NEWSLETTER ON DEHUB

The newsletter feature allows groups to send a customized message to members of their
DeHub group.

Log in to DeHub

Manage your group

a) Login to DeHub
b) Click on the Groups icon on the top menu
c) Select the Manage icon on the right
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HOW TO SEND A NEWSLETTER ON DEHUB

Select recipients and click on Compose
email for selected groups after you have
completed your recipient list.

Select Email Builder to create a
customized newsletter for your group

\J os

V4 ald
Email Composer Email Builder

Use the Standard Email Form. Try our new Email Builder.

he Email Builder has
six seperate steps

e iew your recipients
by scrolling to the
bottom of the list

< Prev > Setup > Templale > Design > Clickboxes > Delivery Next D

a Review the list of recipients
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HOW TO SEND A NEWSLETTER ON DEHUB

Setup your subject, "from" email, and

introduction

o Choose a setup

Subject:

“From" address:

c Support -

Your group main email address  (suppori@campusgroups com) (Edit)

Introduction:

NoIntroduction | (% Add attachments

Select a template and
customize the design
by dragging desired
features to the
newsletter template

Choose an email template

1 column (basic template) 1:1 columns with left sidebar (basic template) 1:1 columns with right sidebar (basic template)

1:2 columns (basic template) 1:2 columns with left sidebar (basic template) 1:2 columns with right sidebar (basic template)

Compose your Emal S —————————

LL\:i
O- =

Add Image Image, Tite, Text
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HOW TO SEND A NEWSLETTER ON DEHUB

After editing you are able to select click
boxes for events, surveys, or pages to
assist recipients with further navigation.

o Add clickboxes to your message

EVENT

Data Science Conference

@ \Wednesday, April 10
1:00pm - 2:00pm

IBD
0 o

Suppert test

RSVP

Once complete, preview and select
delivery settings.

B Delivery options

Schedule email delivery, date: (mm/ddiyyyy) Time: - v - v EST(GMT-5)

|_\ Hide top links from email \_| Hide default signature

() Allow all recipients to see comments for this email
(@) Only allow officers to see comments for this email

() Only allow sender to see comments for this email

Send myself a test email Preview it first Save as draft Save and Send
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